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1. O0mme moJI0KEeHUS

1.1 Hacrosmee ITonoxkenwne o HacTaBHUuecTBe (naee — [Tonoxenue) paszpaboTano I
MYHHIMIATBHOTO JOLIKOIBHOTO 00pa30BaTeIbHOTO YIPEKICHHH «Jlerckumit cax Ne74» (nanee —
obpazoBaTellbHas OpraHu3alis) B COOTBETCTBHH DelepaibHbIM 3aKOHOM OT 29.12.2012 Ne 273-
®3 «O6 obpaszosanuy B Poccuifckoli @eneparin» | OMPEAEIACT TMOPSIOK OpraHU3AlNH H
npoBe/ieHus paGoTHI [0 HACTABHMUECTBY, [paBa W 0053aHHOCTH HACTABHHKOB U CTAKCPOB.

1.2. OcHOBHBIC TEPMAHBI B IOHATHS, IPHMEHSAEMEIE B HacTosueM [Tonoxeru:

HacTaBHEYecTBO — (opMa afamTalii, MPaKTHIeCKOro 00yHEHUs U BOCIMTAHAS HOBBIX
WM MeHee OIBITHBIX PabOTHHKOB OPraHW3alliy B LE/IAX OBICTPEHIIEro OB/IAJICHUS TPYIOBBIMH
HABBIKAMM, TpPHOGPETEHHs HeOOXOAMMON KOMIETEHIMH, NPHODIEHns K KOPTIOPaTHBHOA
KYJIBType OpraHH3aIlHu.

HacTaBHHK — 06o7ee ONBITHBI pabOTHHK OpraHW3alMk, TPHHAMAIOUAH Ha ceOs
YHKIAY 110 06YUEHHIO HOBBIX HITH MEHEE OMBITHBIX Pa0OTHHKOB,

Craxep — HOBBIA paGOTHEK OPraHM3alluy, PUKPETUISEMbIH K HACTABHUKY.

1.3. HacrasuuuecTro B JIOV - oxHa U3 QyHKIHE paGOTHHKA, NPEAIIO/Arajomas noMouhb
HOBOMY COTPYJIHHKY B ITEPHOJ aJanTallly Ha HOBOM MECTE. Bxinouaer B ce0st MIaHHPOBaHHE,
OpraHU3allWio M KOHTPOJb BBEICHHS HOBOIO pabOTHAKA B JIOJKHOCTB. 3aKIOHacTes B
TIPaKTHYECKOH Nepejiaue Mpo(eccHOHalbHbIX W WHBIX HABbIKOB H 3HaHUH 0T 0oJiee OTBITHOTO
pabOTHHKA — MEHEE OTBITHOMY, SBJISETCS PasHOBHIHOCTBIO WH/IMBAIYATbHONH BOCIATATEIbHOM
paGoTEl ¢ MOJOXBIMH MENArOTamy CIICHHUANCTAMHK, HE WMCIOIMMH  TPYLOBOTO cTaxa
[1eJarOTHYECKOH eSTENbHOCTH, WM C IEJaroraMi, Ha3sHAYEHHBIMH Ha JOJIKHOCTD, 110 KOTOPOH
OHHM HE MMEIOT OIIbiTa paboThL

1.4. MOJIOBIM TTE/IaroroM CHMTACTCS HAUMHAIOLIN 11e1aror. KaK NpaBriIo. OBJIAJICBITH
OCHOBAMH TIEJArOTHKH ¥ TICHXOJOTHH MO TPOTpaMME BBICLIETO WM CPEIHETO CHCUMAIBHOTO
yueOHOrO  3aBelleHMs, TPOSBHMBIUMI  OKEJIAHWE W CKIOHHOCTH K TaTpHeHImeMy
COBEpIICHCTBOBAHUIO CBOMX HABBIKOB W YMCHWH. OH TIOBBIIIAET CBOK KBATM(HKAIHIO 1101
HENOCPEe/ICTBEHHBIM PYKOBOJICTBOM HACTABHUKA 1o COIJIaCOBAHHOMY IUIaHY
1podheCCHOHATBEHOTO CTAHOBICHHS.

1.5. HacTaBHWKOM SBIseTcS ONBITHBIA Teiarornueckuii paboTHHK, 0018101 i
BBICOKHMH HpO(bCCCPIOHaﬂBHBIMH H HpaBCTBQHHbIMH KayecTBaMHu, 3HaHUAMH B 001acTH
BOCTIMTAHHS W 00pa3oBaHMs JOMKOIBHAKOB, HacTaBHUK J0MKCH 00/12/1aTh BBICOKMM YPOBHCM
npod)ecCHOHATBHOM MOATOTOBKH, KOMMYHHKATHBHBIMU HaBBIKAMH H rMOKOCTBIO B OOILICHHH.
JIoTKeH HMETB OTIBIT BOCIUTATELHOMH 1 METO/IHYECKO] paboThI HE MEHEE 3 JIeT.

1.6. [eiicreue mHactosmero IlomoxeHust — pacnpoCTpaHsercs —Ha - TCAAroros
o0OpasoBaTeIbHON OpraHu3aliy.

1.7. VuacTHe B JBMKEHHH HACTaBHHYECTBA HE JO/DKHO HAHOCHTH yuepd OCHOBHOH
JESTETBHOCTH YIaCTHUKOB JIBUKCHHS,

1.8. Cpok neticreus [TosoneHus He OTPAHHHCH. JICHCTBYET IO NPUHATHS HOBOTO.

2. [lenm H 323241 HACTABHUYECTBA

2.1. IlenssMA HACTaBHMYECTBA SBISIOTCH aJaNTalHsl CTAXCPOB K paboTe B OpraHU3alliu
Ha OCHOBE €IMHOH CHCTEMBI Tepedaudl ONbITa W BOCHHTAHHS, MOBBIIICHAC kBT UKAIIH
[1€JIaroToB, 0GECITEYEeHHE OTTHMAITBHOTO MCTIOIB30BAHNSA BPEMEHH H PECYPCOB LT CKOpeHIero
JOCTIIKEHHS CTAXEpAMH HEOOXOAMMBIX PE3YJIbTaTOB, CHIKCHHME TCKYdeCTH KalIpoB H



MOTHBHUPOBAHUSI HOBBIX PabOTHUKOB K JOCTHKCHHIO mesiell OpraHW3alliM, a TAKKe OKasaHWe
[TOMOILIM MOJIOABIM IeJiaroraM B HX MPOQECCHOHABHOM CTaHOBJICHUH, GopmMupOBaHUH B
00pa30BaTe/IbHOM OPTaHU3alMK KaJIpOBOTO MOTCHIAAIA.

2.2 OCHOBHBIE 3a1a4¥ HACTABHMYECTBA B 00pa30BaTe/IEHON OpraHu3alii:

- IPUBHUBATH MOJIOJBIM TEIAr0TaM HHTEPEC K po(heCCHOHATEHOR JeATETEHOCTH,

- crTocoBCTBOBATEL OIAroNpUATHON afanTaluyd MOJIOBIX MEIAroros B J0V:.

- ¢opMupoBaTh Y MOJOIBIX TI€IaroroB noTpeOHOCTh B COBEPIICHCTBOBAHHH
npodhecCHOHATEHOR KOMIETEHTHOCTH,

- pa3sBMBaTE CIIOCOOGHOCTH CAMOCTOSTENEHO W KA9ECTBEHHO BRITIOTHATE BO3JIOIKEHHBIE HA
HETo JI0JDKHOCTHBIE 00S3aHHOCTH;

- OPraHM30BaTh MICHXOJIONO-TIEJArOTMHECKYIO NOJUICPHKKY 1 OKa3aHHC TIOMOLIA MOJIOIBIM
rielaroram B:

- MPOEKTHPOBaHNHU ¥ MOZICTTHPOBAHWH BOCTIATATENLEHO-00pa30BaTeIBHOTO MpoIiecca;

- IPOEKTUPOBAHNH Pa3sBUTH JINUHOCTH KaXkI0r0 peGeHKa 1 IETCKOro KOJUICKTHEA B
IIEJIOM;

- popMHEpOBaHHH YMEHHH TEOPETHHYCCKH 060CHOBAHHO BLIOMPATH CPEJICTBA, METO/IbI
¥ OPraHM3aIMOHHBIE (POPMBI BOCITHTATETHO-00pa30BaTeIbHOM paboThI;

- GopMUPOBAHHH YMEHUH OTIPENE/ATE H TOHHO (OpMYITHPOBATE KOHKPETHBIC
[1€/[ATOTHYECKAE 3a/1auH, MOJIEJIHPOBATE U CO3/@BaTh YCIIOBUS JUIS HX PCIICHH.

3. Oprann3anuoOHHEIC OCHOBBI HACTABHHYECTBA

3.1 HacTaBHuuecTBO B 00pa3oBaTe/IbHON OpraHn3allii BBOINTCS Ha OCHOBAHUN npuKasa
3aBe/LYIOIIET0.

3.2 PYKOBOACTBO JEATEIBHOCTBIO HACTABHUKOB OCYIMECTBIACT crapmuil BocruTaTellb (B
OTCYTCTBHH CTApIIETQ BOCTIMTATENS - 3aBe/ YOI )

3.3. OT6Op KaHIMAaTyp HACTABHHKOB OCYIIECTBIACTCS IO CIICAYIOMINM KPUTEPUAM:

— BBICOKHH YPOBEHD MPO(ECCHOHATBHON MTOATOTOBKH:

— HayTMuMe OGIIETPU3HAHHBIX JIHIHBIX JOCTHKEHHH W PE3yTbTaTOB;

— pa3BHUTHIC KOMMYHHKATHBHBIC HABBIKH H rHOKOCTh B OOLIEHHH]

— CIOCOGHOCTD ¥ TOTOBHOCTE AETHTHCS MPOPEeCCHOHATBHBIM OIIBITOM;
— cTax NMpodecCHOHATBHOM JEATCTPHOCTH HE MEHEE JIBYX JIET.

3.4 KanuaaTypbl HACTABHAKOB PacCCMATPHUBAIOTCA M yTBEPHIAIOTCS Ha 11€1arorH4eCKOM
COBETE.

3.5 Ha3HaueHWe HACTABHMKA MPOM3BOAMTCS NPH OGOIOIHOM COMVIacHH HacTaBHHKA H
MOJIOJIOTO MEJarora, 3a KOTOpbIM OH OyZeT 3aKperiieH, Mo PeKOMCHIAH MeAarorHiecKoro
COBETA, YTBEPXKIAIOTCA TPHKA30M 3aBeIyIOMICTO JIOY ¢ yka3zaHHeM CPOKa HACTaBHHHECTBA (HE
MeHee OnHOTO roja). HacTaBHHUK MOXKET HWMETh HE Gosiee ABYX TOIIEdHBIX MOJIOIBIX
TIeIaroroB.

3.6 HacTaBHMYECTBO YCTAHABIMUBACTCS ISl BIICPBBIC MPHHATEIX MEIAr0ros. HE WMEIOIINX
TPY/IOBOTO CTaXa ME1arOTAEeCKOH eI TeILHOCTH MIIH CTaX paboThI MEHee 5 NeT.

3.7. 3aMeHa HACTABHMKA NPOW3BOJMTCS Ha OCHOBAHWH TPHKa3d 3aBeJyIOIero B
clyqasx.

- YBOJIbHEHWSI HACTABHHKA,

- ICUXOJIOTHYECKas HECOBMECTHMOCTE HACTaBHUKA 1 nomedHoro;

- OTKa3 OT COBMECTHOI paGoThl HACTABHUKA WITH noaiedHOro.



3.8. TlokasarensiMi dbeKkTHBHOCTH paboThl HACTABHWKA ABJISCTCH BBITIOJTHEHHE
TOCTABJICHHEIMA MOJIOJBIM TEAroraM B TEPHO] HACTABHMHYCCTBA LEJCH M 3a/1ad. Ouexka
TPOM3BOIATCS TI0 PE3YNBTATAM MPOMEKYTOIHOTO M HTOrOBOTO KOHTPOJIS.

3.9. KOHTpO/Ib JeATENBHOCTH HACTABHUKOB OCYIECTRIACT CTApLIAH BOCIHUTATE!Ib (B €10
OTCYTCTBHY - 3aBETYHOLIHI).

310. [lo WHWIMATABE HACTABHHKOB MOXeET OBITh CO3/@H OpraHoB 0OIIIECTBEHHOTO
camoynpasnenns — CoBeT HaCTaBHAKOB.

4, IIpaBa u 0013aHHOCTH HACTABHUKA

4.1, HacTaBHHK MMEET TIPaBO:
— TpeboBark OT CTaxepa BBINOJIHCHAA ykazaHuil 1O BOTIpOcaM, CBA3AHHBIM ¢ CTO
JIeSTeTbHOCTBIO;
~ [pUHMMATE y4acTWe B OOCYXKICHWHM BOTPOCOB. CBA3AHHRIX ¢ pabotoii craxepa. BHOCUTH
PEeVIOKEHNS B NPO(COIO3HBIE OpraHbl, HETIOCPEACTBEHHOMY PYKOBOIMTEINIO, BBILICCTOSALICMY
PYKOBONMTEMO O TOOMPEHMH  CTaxepa, TPUMCHCHHH MEp  BOCITMTATEJIBHOIO M
JHUCIMILTHHAPHOTO BO3JIEHCTBHSA,
— y4acTBOBATh B OOCYNICHHH Tpo(eCCHORATBHOM Kapbephl CTaXepa W IUIAHUPOBAHWH CTO
nanpHelmeld paboTs! B OpraHu3alny.

4.2. HacraBHuK 00s3aH:
— 03HAKOMHTB CTAXEDa C OCHOBAMH KOPTIOPaTHBHOM KYJIBTYPhI OPraHH3aln,
~ M3yYHTH NpOdecCHOHATBHEIE M HPaBCTBEHHBIC KAtCCTBA cTaXkepa, €ro OTHOIIEHHE K paboTe.
KOJUICKTHBY, YBJICUCHHUS, HAKIIOHHOCTH;
— 0Ka3aTh CTAXEPY WHIWBHAYAIbHYXO TOMOINIE MPakTHHCCKIMH npHeEMaM#u U criocobaMu
KaueCTBEHHOTO BBIIOJIHEHHS 00A3aHHOCTEH W TMOPYHCHWH, BBIABIATE H COBMECTHO YCTPAHSTE
JIOMYIIEHHBIC OLIMOKH;
— paspaboTarh HHIMBHAYATBHYIO [IPOTPaMMy HAacTABHUYECTRA JUTS CTaXepa:
— JWYHBIM TPUMEPOM Pa3BATE TOJIOKUTENBHBIC KA4CCTBA cTaKepa, KOPPEKTHPOBATh €TI0
noseneHne Ha pabore, NpHBIEKAaTE K y4acTHIO B OOIIECTBEHHON KH3HH KOJUICKTHBA,
opmMupoBaTh 370POBBIA 00pas KHUHH, OGIIECTBEHHO 3HAMAMBIE WHTEPECHI, COACHCTBOBATH
Pa3BATHIO KyJIBTYPHOTO H npod)ecCHOHATIBHOIO Kpyro3opa;
- wuHbOpPMHpPOBATH CT@XEpa O NENsX, 3anadax H pesyieTaTax TEKYMEH ACATCIbHOCTH
OpraHu3alluy;
~ pasBuTh y CTaXepa CTPEMICHHE K BBIMOJIHCHHIO CIOKHOM W OTBETCTBEHHOH padoThl,
OCBOCHHIO HOBOM TEXHHMKHA W COBPEMEHHBIX TEXHOJIOTHH;
— ¢rocoGCTBOBaTh Pa3sBHTHIO TOCTOSHHOrO WHTEpeca K WHHOBALMOHHOMY TBOPUCCTBY.
BHEJIPEHHMIO COBPEMEHHBIX CTAH/IAPTOB KAUeCTBA obpa3zoBaHus:
— ¢ yHYeToM JENOBBIX ¥ MODAIBHO-TICHXONOTHYECKUX KauecTB CTaXKepa COJEHCTBOBATH €O
npo)eCCHOHATBHOMY POCTY, AOCTHMCHHUIO BBICOKOTO Tpod)eCCHOHANN3Ma, YHacTBOBATH B
GOpMUPOBAHNY W PA3BUTHH Kapbepel;
— COCTABHTBL XapaKTEPUCTHKY HA CTAXKEPA.
— 33MOJIHATD AHKETHI 110 UTOraM OTHETHBIX MIEPHO/IOB.

4.3. OTBeTCTBEHHOCTH HACTABHUKA!
— HACTABHMK HeECET IEepCOHAIbHYI0 OTBETCTBEHHOCTH 3d Ka4yeCTBO W CBOCBPEMEHHOCTD
BBITIQJIHEHHS  (DYHKIHOHAIBHBIX oBA3aHHOCTEH, BO3JIOKEHHBIX Ha HEN0  HACTOAUINM
TTomoxxeHueM;



— TpH OTKase OT MPOJOJKEHHS CTaXXHMPOBKU JBYX CTaxXepoB noJapsaa HacTaBHHK JAIACTCH
craryca HaCTaBHUKA.

5. IlpaBa u 0053aHHOCTH CTaKePa

5.1. Craxkep MMeeT TpaBO Y4acTBOBaTh B pa3paloTke MPOrpamMMbl HACTABHUYECTBY H
BHOCHTB TIPEIIOKEHHS O €€ H3MEHEHHH, YIacTBOBATh B 00CYKICHUM PE3Y/IbTATOB CTAXHPOBKH.
5.2, Craxep obs3an:
— 03HAKOMHMTLCS MO TOAMHCEH ¢ BEIMKMCKOI W3 NMpHKa3a O Ha3HAYCHWH HAaCTaBHHMKA B TCHCHWC
Tpex AHed ¢ MOMEHTA M3/JaHusl NpHKa3a;
— BBITONHATh OOS3aHHOCTH, BO3NOXKEHHBIC HA HETO TPYIOBBIM J0roBopoM 1 IIpasuiamu
TPYJOBOTO PACTIOPs/IKa;
— TIPOXOJHTH KOHTPOJBHBIE MEPONPUATHS COITIACHO TPOTPaMMe HACTaBHUHYECTBA, B TOM HHCIC
3aMOTHS T @HKETBI TI0 HTOTaM OTYETHBIX [IEPHOIOB.

6. PyxoBoacTBo paboToii HACTABHHKA

6.1. Opranmsanus pabOTE HACTABHMKOB M KOHTPOJb MX JICSTEIBHOCTH BO3TAracTes Ha
CTApIIero BOCTIUTATENS (B €ro OTCYTCTBHH — 32BEIYIOLIETO).

6.2. Crapunit BOCITHTATE b 00sA3aH:

- [PEACTABHTH HA3HAYEHHOTO MOJIONOr0 [MeJarora TNEIAroTHIeckKoMy KOLICKTHRY.
0OBSBATE MPHKA3 O 3aKPElUIEHHH 332 HUIM HaCTaBHUKA,

- co3laTh HEOBGXOAMMBIC YCIOBHS JUTi COBMECTHOH pabOTBI MOJIOAOro rejarora ¢
3aKpETUICHHBIM 32 HMM HaCTAaBHHKOM! '

- TIoceLlaTh OTIe/bHBIE BUIBI JEATCITBHOCTH W MEPOIIPHATHS, IPOBOAMMBIC HACTABHUKOM
W MOJIOABIM TICAroTOM, OCYLIECTBISTE CHCTEMATHHYECKHH KOHTPOJh paboThl HAcTaBHHKA W
MOJIOJIOTO TI€/larora,

- OpraHmM3oBaTh OOy4YeHWE HACTABHHKOB  IICPCIOBBIM Gopmam ¥ MeTOJIAM
MHIMBHLYATHHOH BOCTIHTATE/IBHON paboThl, OCHOBAM TICIArOTHKH ¥ TICHXO/IOTHH, OKA3BIBATE HM
METOJMUECKYI0 W IPAKTHIECKYI0 TOMOIIE B COCTABJICHWM ILIAHOB paGoThl € MOJIOIBIMH
TielaroraMu;

- W3y"aTh, 0GOBMWATE W PACTPOCTPAHSATH MOJOXKHTEIBHBIH OIBIT HACTABHHYCCTBA B
00pa3oBaTeNbHON OpPraHNU3alnH;

- ONpeJIENSITh MEPBI MOOMIPCHHUS HACTABHHKOB.

6.3. HemnocpeICTBEHHYIO OTBETCTBEHHOCTb 3a PabOTy HACTABHWKOB € MOJIO/BIMH
[Te/[aroraMM HeceT 3aBe Iy olii 00pa3oBaTe/ibHON OpraHu3aliy.

7. Ananus padoTel cTamepa

7.1. TlpexeapwTeNbHBIE aHamM3 pabOTHl CTAWEPa OCYUICCTBIACTCA MO HCTCHCHHH
[epBOro W BTOPOTO MECSANA €ro ajanTaiuy B OpraHH3alliH. TP KOTOPOM paccMaTpUBalOTCs
CJIEIYIOLIHE BOIIPOCHI:

— gHAIN3 TIpoIecca afanTanui paboTHHKA B OPraHH3aliH;

— BBLIONTHEHHWE HA JAHHBIA MEpHOJ WHAMBHIYAIbHOIO IIaHa paboT 1o mporpamme
HACTABHUYECTBA;

— 0603Ha4eHNe CHIIBHBIX | C/1a0BIX CTOPOH pabOTHHKA,

— 06CYXKIEHHE TOTO, YTO HEOOXOAUMO yIIy4IIHTh,



— HeoGXOIMMAast TOMOIIb €O CTOPOHDI opraHu3aiuy.

7.2. HacTaBHUK TIPH HEOOXOIUMOCTH no pesyjpTaram TpeIBapuTEIbHOTO aHaJM3a
KOPPEKTHpPYST NpOrpaMmy HACTABHWYECTBA, IOTIOTHHUTEIRHO paspabarbiBacT W TMPUHUMACT
HE0GXOMMMBIE MEPHI UIsl JIMKBHJIAAHN BBISBIICHHBIX 3aTPyIHEHHH W neUIIMTOB B MPOHECCe
aslanTaliy CTaxepa.

73. Ecim mO WTOraM KOHTPOJIBHBIX MEpPOTIPHSTHIL  BBISBATCA HeoOX0IMMOCTh B
POJO/IKCHHHA | HACTABHMYECTBA, TO HACTABHUK C yqacTHeM CTaxepa pazpabareiBacT W
peanusycT JIOTIOJTHUTEIIBHBIC MEPOTPUATHSL, HaIpaBJICHHBIC HA ananTaino CTakepa.

8. JloKyMeHTBI, perJiaMenTHpy101He HACTABHHYECTBO

81. K JOKyMeHTaM, periaMeHTHpYIOUHM JIeSITeTBHOCT  T1e/IaroroB-HaCTABHIKOB.
OTHOCATCA:

- gacrosuee 11o10XKeHHE;

-~ mpuKa3hl 3aBEIYIOMEro 06 opraHu3aluy HaCTABHUHCCTBA,

—  mporpamMva HaCTaBHHTCCTBA (paspabareiBaeTCs Ha 2 rona):

- ro0Boi TUTaH PaboTEl o6pasoBaTeTbHOM OpraHn3alii,

- IPOTOKOJIBI saceaHui TIEIarorHIeCKiX COBETOB, Ha KOTOPBIX paccMaTpUBaNCh
BOIPOCH! HACTABHHYECTBA;

_  MeToJMuecKWe PeKOMEeHIAUHH H 0630pBl 110 TIEPEIOBOMY OIIBITY TIPOBEACHHS
pabOTHI IO HACTABHH'CCTBY.

8.2. [lo OKOHYAHWHM CPOKA HACTABHUHCCTRA [enaror-HacTABHHUK B TCHCHUC 10 pabounx
JHEH 0JDKEH TPEIOCTABHT CTApIIEMy BOCITHTATEIIO:

_  oT4eT 1O pe3yibTaTaM HACTaBHWHECTBA € sagIlodeHreM O TPOXOKICHHUH
aanTalnK, NPEIIOKCHAAMH O mepeTieKTHBe  MPOBECCHOHATLHOTO CTAHOBJICHUS MOJIOJIOTO
miejiarora;

_ KOHCIGKTBI  MEpOTIPHSTHMH,  TPOBE/ICHHBIX 3 TIEPHONI HACTABHWIECKOT
JIEATETBHOCTH.



